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M LPERSMVAN 1320- 304

PREPARATI ON OF PERMANENT CHANGE OF STATI ON TRANSFER
ORDER ( PCSTO)

Responsi bl e | NAVPERSCOM Phone: DSN 882-4198
Ofice ( PERS- 451) com (901) 874-4198
FAX 882- 2693

Ref er ences (a) BUPERSI NST 7040. 6
(b) BUPERSI NST 7040.7

1. Detailed Conposition of the Enlisted Permanent Change of
Station Transfer Order (PCSTO . See Exhibit 1 for a sanple PCSTO
order. The conposition is as foll ows:

a. Header Secti on

(1) For nessage orders the header consists of the
conplete list of Plain Language Addresses (PLADS) for the action
and i nformati on addresses of the order, and the standard nessage
classification |line.

FROM  COWNAVPERSCOM M LLI NGTON TN
TO PERSUPP DET CRYSTAL CI TY WASHI NGTON DC
I NFO  PERSUPP DET BETHESDA MD

UNCLAS // NOL306//

(2) For letter orders the header consists of the issuing
command's | etterhead, the appropriate Standard Subj ect
I dentification Code (SSIC), issuing detailer's organization code,
i ssuing date, and a conplete mailing address for the activity
receiving the order.

DEPARTMENT OF THE NAVY
Navy Personnel Command
5720 Integrity Drive
M1 1ington, TN 38055-0402
1306
PERS- 402B
17 Mar 2007
To: O ficer In Charge,
Per sonnel Support Detachnent,
Crystal City Cm 3, Room 100,
Washi ngt on, DC 20371-5000
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b. Subject Line. The order nunber, containing the issuing
authority's short title, the julian date, order nodification
nunber (if any), last four nunbers of nenber's social security
nunmber ( XXX- XX-0000), nenber's rate, and the desk code of the
detailer issuing the order.

SUBJ: NAVPERSCOM CORDER: 1287- XXX- XX- 0000/ AD1 ( PERS- 404DG)
CHANGE DUTY ORDERS FOR SAILOR, JON Q

c. Detaching Activity Section. This will identify the nane
of the command, its location or honeport, the type of duty, and
the directed date fromwhich nenber is being detached. Specific
instructions to the nmenber or the activity fromwhich nenber is
detaching will follow the formatted information and will end this
section.

WHEN DI RECTED DETACH I N AUG 07 EDD: AUG 07
FROM T- ARC A J MEYER M LDEPT U C 42031
HOVEPORT OAKLAND CA
FROM DUTY ACC: 100
PERSONNEL ACCOUNTI NG SUPPORT: COMSC PAC UcC 62383
d. Internmedi ate Activity Section. | dentifies each activity

to which the nenber is to report for tenporary duty (TEMDU) or
tenporary duty under instruction (TEMDU NS) en route to the
ultimate duty station. Reporting dates, command nane, | ocation
and U C, the type of duty reporting for, the accounting category
code (ACC), the total duration (in days) of the TEMDU, the
detaching instructions and an identification of the activity
provi di ng personnel accounting support will be displayed. The
information displayed will include duration of the course (in
days), course nane, class nunber, convening and graduati on dates,
and the course data processing (CDP) code.

RPT NET 16 AUG 07 BUT NLT 17 AUG 07

TO NUCWEAPTRAGRLANT U C 63007
LOCATI ON:  NORFOLK VA
FOR TEMDUI NS ACC: 341

FOR APPROX 66 DAYS

e. Oder dass Format. s as foll ows:
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TO ATTEND NWAW SUPVR CLASS: 8504

CONV: 18 AUG 07 GRAD: 24 OCT 07 ENEC. 0926

CDP: 5746

PERSONNEL ACCOUNTI NG SUPPCRT: PSD NAVSTA NORFOLK VA Ul C 42574

UPON COWVPLETI ON OF TEMDUI NS AND WHEN DI RECTED, DETACH EDD OCT 07

f. Utimte Activity Section. Consists of the date to
report for duty; the command's nanme, |ocation, and U C, the type
duty reporting for; assigned rate and NEC s; the ACC, and the
menber's new projected rotation date (PRD).

REPORT NOT LATER THAN 24 SEP 07 EDA: 24 SEP 07

TO NAVCAMS WESTPAC GUAM U cC 70243
PERMANENT DUTY STATI ON FI NEGAYAN GUAM

FOR DUTY ACC: 100
TYPE DUTY SEA/ SHORE CODE SSC 3

ASSI GNED RATE AD1 PNEC 6401 DNEC: 8327 PRD: 1007
PERSONNEL ACCOUNTI NG SUPPCRT: PERSUPP DET NAVCAMS WESTPAC U C. 43463

g. Accounting Data Section: See references (a) and (b) for
further information regarding accounting data:

(1) Custoner ldentification Code (ClC).

(2) Mlitary Personnel, Navy (MPN) or Reserve Personnel,
Navy (RPN) |ine of accounting data against which expenditures for
househol d goods shi pnents, mleage, and TEMDU per diemis to be
char ged.

(3) Operation and Maintenance, Navy (O&WN) |ine(s) of
accounting data agai nst which TEMDU NS per diemis to be charged.
Separate O%WN lines wll be printed for each fiscal year TENMDU NS
i s chargeabl e.

(4) Orders issued as a letter of intent will contain
accounting dat a.

CIC ALMH7153
PCS ACCOUNTI NG DATA:
NVH7 1771453.2253 G 000022 AL VH71 1/S/'3 MH7000000000
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h. Special Instructions. Contains information of a
directive or advisory nature that does not pertain to any of the
ot her sections descri bed above.

i. Master Record Data. Displays various itens of
i nformati on about the nenber as found on the Enlisted/ Oficer
Mast er Record.

PEBD: 17 DEC 75 DESIG PNEC 6401 --SCHOOL- - - - CAREER HI STORY- -

ADBD: 03 SEP 76 SEX: M SNEC 8327 DATE CRS MO SIS LOC TYPE
EACS: 23 JAN 04 TNEC AUG 82 472S 00 3 OKI 10870
EXT SCH: DEP-P: 3 QANEC AUG 82 032H 00 6 W.B 11089
EXT OTH: DEP-S: 0 Q NEC MAY 82 4010 00

EXT | NV: LI MDU: EDUC. 12 NOV 78 472N CADD

SEC. K DATE: 10 APR 78 BIRTH. 15 JUN 57
TEST ID: A7 CCT/WK: 54 ARI/AR 57 MECH 49 CLER 45

j. "Copy to" Information. Contains the nanmes/desk codes of
NAVPERSCOM t hat have been designated by the order witer to
receive a copy of the order. These "copy to" entries will be in
addition to those automatically included on the order's
distribution. The "copy to" section will print on letters only,
not on nessage orders.

PERS- 404DG4
PERS- 40BB
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EXH BIT 1

SAMPLE PERVANENT CHANGE OF STATI ON TRANSFER ORDER

DEPARTMENT OF DEFENSE
NAVY PERSONNEL COMVAND
M LLI NGTON, TN 38054

ORI G NAL
NAVPERSCOM 404 DG
12 MAY 2007

TO COVIVANDER
M LI TARY SEALI FT COMVAND PAC
NAVAL SUPPLY CENTER
OAKLAND, CA 94625-5010

SUBJ: COWNAVPERSCOM ORDER: 2128 XXX- XX- 0000/ AD1 ( NAVPERSCOM 404DG)
CHANGE DUTY ORDER FOR
SAILOR JON Q USN

***x* DETACHI NG ACTIVITY | NFORMATI ON *****

WHEN DI RECTED DETACH I N MAY 07 EDD: MAY 07
FROM T- ARC 6 A J MYER M LDEPT UcC 42031
HOVEPORT: OAKLAND, CA

FROM DUTY: ACC: 100
PERSONNEL ACCOUNTI NG SUPPCRT: COMSC PAC UucC 62383

PERMANENT CHANGE OF STATI ON (PCS) TRAVEL | NFORMATI ON. COMVANDS DETACHI NG
PERSONNEL FROM PERMANENT ASSI GNMENTS ARE RESPONSI BLE FOR ENSURI NG THAT
PERSONNEL EXECUTI NG PERMANENT CHANGE OF STATI ON ORDERS COMPLETE NAVPERS 7041/ 1
(REV. 12-92), FI NANCI AL MANAGEMENT- PCS TRAVEL FORMS AUTHORI ZATI ON REQUI RED BY
BUPERSI NST 7040.6 AND 7040.7. THE PASS/ PERSONNEL SERVI CI NG OFFICE WLL SUBM T
THE COVPLETED TRAVEL | NFORMATI ON FORM TO: DI RECTOR, PERMANENT CHANGE OF

STATI ON VARI ANCE COVPONENT, 1240 EAST 9TH STREET SU TE 967, CLEVELAND, OH
44199-2088. PASS/ PERSONNEL SERVI CI NG OFFI CES W LL PROVI DE NECESSARY FORMS AND
COUNSELI NG DURI NG CHECK- OUT PROCEDURES FOR DETACHI NG PERSONNEL AND W LL ENSURE
ACCURATE AND TI MELY SUBM SSI ON OF TRAVEL | NFORMATI ON.

EXECUTI ON OF THESE ORDERS REQUI RES SATI SFACTORY COVPLETI ON OF ALL OVERSEAS
SCREENI NG REQUI REMENTS PER M LPERSMAN 1300- 300 THROUGH 1300-316 W THI N 30 DAYS
OF RECEI PT OF THI S DI RECTI VE. FORWARD CERTI FI CATI ON OF SUI TABI LI TY/

UNSUI TABI LI TY BY MESSAGE TO COWNAVPERSCOM ( PERS- 40/ 451). USE STANDARD SUBJECT
| DENTI FI CATI ON CODE.
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EXH BIT 1 (Conti nued)

SUBJ: COWNAVPERSCOM ORDER: 2128 000- 00- 000/ AD1 ( PERS- 404DG)
CHANGE DUTY ORDERS FOR
SAILOR JON Q USN

N01300 AND SUBJECT " OVERSEAS SCREEN CERTI FI CATION | N THE CASE OF (NAME, RATE,
AND SSN)" I N MESSAGE. DO NOT TRANSFER PRI OR TO SUBM SSI ON OF SCREENI NG
CERTI FI CATE TO COVNAVPERSCOM

NOTE: PERSONNEL ORDERED TO COVWM DEASTFOR FLAG SHI P/ BAHRAI N MAY HAVE HOVEPORT
SHOW NG ON ASSI GNMVENT DOCUMENT AS NORFOLK VA (FNO); HOWEVER, THEY DO REQUI RE
OVERSEAS SCREENI NG.

*kkkkkkk*k ULTI IVATE AC'l'IVITY *kkkkkkk*k

REPORT NOT LATER THAN 24 SEP 07 EDA: 24 SEP 07
TO NAVCAMS WESTPAC GUAM UcC 70243
PERMANENT DUTY STATI ON FI NEGAYAN, GUAM

FOR DUTY ACC: 100

ASSI GNED RATE: AD1 DNEC1: 6401 DNEC2: 8327 PRD: 1007

PERSONNEL ACCOUNTI NG SUPPCRT: PERSUPPDET NAVCAMS WESTPAC U C: 43463

THE PORT CALL WLL CANCEL THE REPORT NOT LATER THAN DATE | NCLUDED HEREI N AND
SHALL CONSTI TUTE SPECI FI C DATE MEMBER IS TO REPORT FOR TRANSPORTATI ON.

*kkkkkkk*k ACCQJNTI NG DATA *kkkkkk k%
CIC ALMH71S3
PCS ACCOUNTI NG DATA:
NVH7 17714533. 2253 G 000022 AL MH7/1/ S/ 3 MsH7000000000

*¥xxxxxx% ENLI STED MASTER RECORD DATA *****%x*

PEBD: 17 DEC 75 DESI G PNEC 6401 -- SCHOOL - - - CAREER HI STORY
ADBD: 03 SEP 76 SEX: M  SNEC 8327 DATE COURSE MO S/'S LOC TYPE
EACS: 23 JAN 04 TNEC AUG 82 472S 00 3 OKI 10870
EXT- SCH: DEP-P: 3 QANEC AUG 83 032H 00 6 WB 11089
EXT- OTH: DEP-P: O QANEC AUG 82 032H 00 EXT- 1 NV:
EXT- 1 NV: LI MDU: EDUC. 12 MAY 82 4010

CADD: NOv 78 472N

SEC. K DATE: 10 APR 78 BIRTH. 15 JUN 57
TEST I D: A7 GCT/ WK: 54 ARl / AR 57 MECH: 49 CLER:

*kkkkkkk*k CG:)Y TOINFG?'VATIG\I *kkkkkkk*k

PERS- 404DG4
PERS- 40BB
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